
Request for Expert Presentation on Industry 

Trends 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Address] 

[Your City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Expert's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company/Organization]. We are keenly aware of the ever-evolving trends in our industry, and as 

such, we are reaching out to request your expertise for a presentation. 

We are organizing a [type of event, e.g., seminar, workshop] scheduled for [date/time], and we 

believe that your insights into [specific industry trends] would greatly benefit our audience. Your 

extensive experience and knowledge in [specific area] would provide invaluable guidance and 

understanding for our participants. 

If you are available, we would love to discuss the possibility of having you as a speaker. We can 

accommodate your schedule regarding timing and logistics. Additionally, we are prepared to 

discuss any honorarium for your time and expertise. 

Thank you for considering our request. I look forward to the possibility of collaborating with you 

and eagerly await your response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 


