
Proposal for Expertise Sharing Session 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to propose an expertise sharing session focused on [specific topic or skill]. This 

session aims to enhance our team's knowledge and skills while fostering collaboration and 

innovation. 

Objectives: 

• Share best practices and insights related to [specific field or topic]. 

• Encourage interactive discussions that promote idea exchange. 

• Develop actionable strategies that can be implemented within our organization. 

Proposed Agenda: 

1. Introduction and Overview 

2. Presentation by [Expert's Name] 

3. Q&A Session 

4. Group Discussions 

5. Conclusion and Next Steps 

Proposed Date and Time: 

[Insert proposed date and time] 

We believe that this session will be highly beneficial for our staff, and we would appreciate your 

consideration of this proposal. Please let us know your availability and interest in participating. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  



[Your Organization]  

[Your Contact Information] 


