Collaboration Improvement Proposal

Date: [Insert Date]

To: [Recipient's Name]

Position: [Recipient's Position]
Company: [Recipient's Company]
Dear [Recipient's Name],

| hope this message finds you well. | am writing to propose some enhancements to our current
collaboration efforts that | believe could lead to improved results for both of our teams.

Current Collaboration Overview

[Briefly describe the current collaboration and its objectives]

Proposed Improvements

e [Improvement 1: Describe the first proposed improvement]
e [Improvement 2: Describe the second proposed improvement]
e [Improvement 3: Describe additional improvements if necessary]

Benefits of the Proposed Changes

[Explain how these improvements will benefit both parties]

Next Steps

| would appreciate the opportunity to discuss this proposal further and explore how we can
implement these changes collaboratively. Please let me know a convenient time for us to meet.

Thank you for considering my suggestions. | am looking forward to your feedback.
Best regards,

[Your Name]

[Your Position]

[Your Company]



[Your Contact Information]



