Collaborative Resolution Invitation

Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Address]
[City, State, ZIP Code]
Dear [Recipient's Name],
I hope this message finds you well. I am reaching out to propose a collaborative approach to
address [briefly describe the issue or situation]. It is my belief that by working together, we can
find a mutually beneficial resolution.
I would like to invite you to a meeting to discuss this matter further. | believe that through open
communication and teamwork, we can achieve a positive outcome. Please consider the following
dates and times for our meeting:

e [Option 1: Date and Time]

o [Option 2: Date and Time]

e [Option 3: Date and Time]

If none of these options work for you, please feel free to suggest alternatives that may be more
convenient.

Thank you for considering this invitation. | look forward to your positive response and to
working together towards a resolution.

Sincerely,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



