
Confirmation of Submitted Project Materials 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to confirm the receipt of your submitted materials for the [Project Name]. We 

appreciate your efforts and are currently reviewing the materials. 

Details of the submitted materials: 

• Project Title: [Insert Project Title] 

• Submission Date: [Insert Submission Date] 

• Submitted By: [Insert Your Name/Company] 

We will notify you regarding the next steps and any necessary feedback by [Insert Feedback 

Date]. If you have any questions in the meantime, please feel free to reach out to us. 

Thank you for your contribution. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


