
Confirmation of Project Milestones 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We are pleased to confirm the successful achievement of the following project milestones for 

[Project Name] as of [Insert Date]: 

• Milestone 1: [Description of Milestone 1] 

• Milestone 2: [Description of Milestone 2] 

• Milestone 3: [Description of Milestone 3] 

We appreciate the hard work and collaboration from all team members involved in reaching 

these milestones. Please let us know if you require any further details or documentation. 

Thank you for your continued support and partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


