Training Impact Assessment

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]

Subject: Training Impact Assessment Report

Introduction

This report outlines the impact of the recent training program conducted on [Training Topic]
from [Start Date] to [End Date].

Objectives
The primary objectives of the training were to:
o [Objective 1]

o [Objective 2]
o [Obijective 3]

Methodology
The assessment was conducted using the following methods:
e Surveys

e Interviews
e Performance Metrics

Findings
The key findings from the assessment include:
o [Finding 1]

e [Finding 2]
o [Finding 3]

Conclusions

Based on the assessment, it can be concluded that the training program has had a significant
impact on [General Conclusion].



Recommendations

Moving forward, it is recommended to:

o [Recommendation 1]
e [Recommendation 2]
o [Recommendation 3]

Appendix
For detailed survey results and additional data, please refer to the attached documents.

Thank you for your attention to this report. If you have any questions, please feel free to reach
out.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



