Next Steps After Training Completion

Dear [Recipient's Name],

Congratulations on successfully completing the training program! We appreciate your dedication
and commitment.

Next Steps:

1.
2.
3.
4.
5. Stay connected with peers to share insights and experiences.

Review the training materials and resources provided.

Provide feedback on your training experience by [feedback date].

Schedule a follow-up meeting with your supervisor to discuss your progress and
implementation of skills.

Set personal goals for applying what you have learned in your role.

If you have any questions or need further assistance, please feel free to reach out to us at [contact
information].

Best regards,

[Your Name]
[Your Position]
[Your Organization]



