
Introduction of [Consultancy Team Name] 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are excited to introduce our consultancy team, [Consultancy Team Name], who specializes 

in [briefly describe your expertise/industry]. We are thrilled to be participating in the upcoming 

[Conference Name] on [Conference Dates] at [Conference Location]. 

Our team comprises of experienced professionals with backgrounds in [list relevant fields or 

sectors]. We aim to deliver innovative solutions and insights that drive growth and efficiency 

within the industry. 

During the conference, we will be hosting a session titled "[Session Title]" where we will share 

valuable information on [briefly describe session topic]. We invite you to join us for this 

insightful discussion. 

Additionally, our team will be available for one-on-one consultations at Booth [Booth Number]. 

We would love the opportunity to network and explore how we can assist your organization in 

achieving its goals. 

Thank you for your time, and we look forward to meeting you at [Conference Name]. 

Best Regards, 

[Your Name] 

[Your Position] 

[Consultancy Team Name] 

[Contact Information] 


