
Letter Template for Risk Assessment Findings Presentation 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to present the findings from the recent risk assessment conducted on [specific 

project or area]. Our team has thoroughly analyzed the potential risks and developed mitigation 

strategies that I believe will be crucial for ensuring the continued success and safety of our 

operations. 

The following key findings were identified: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

We recommend the following actions to address these risks: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 



I would like to arrange a meeting to discuss these findings in detail and outline our proposed next 

steps. Please let me know your availability for a meeting next week. 

Thank you for your attention to this important matter. I look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


