
Inquiry Regarding Digital Media Usage 

Rights 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the usage rights associated with 

the digital media content created by [Specify Content, e.g., images, videos, articles, etc.] that I 

am interested in utilizing for [Specify Purpose, e.g., educational project, publication, etc.]. 

Could you please provide detailed information regarding the following: 

• The ownership of the content. 

• Any licensing terms or agreements that may apply. 

• Whether any fees or royalties are associated with usage. 

• The process for obtaining permission to use the content. 

Thank you for your attention to this matter. I look forward to your prompt response so that I may 

proceed accordingly. 

Sincerely, 

[Your Name] 


