
Digital Content Rights Authorization 

Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request authorization to use [describe the digital content, e.g., images, 

videos, text] created by [Creator's Name or Company]. The content will be used for [describe the 

purpose, e.g., educational, promotional, etc.] in [describe the context or project]. 

Details of the content include: 

• Title: [Title of the digital content] 

• Creator: [Creator's Name] 

• Publication date: [Date] 

• Medium: [Type of medium, e.g., video, article] 

I understand the importance of copyright and intellectual property rights and assure you that the 

content will be used respectfully and in accordance with the permissions granted. If there are any 

licensing fees or requirements, please let me know. 

Thank you for considering this request. I look forward to your positive response. Please feel free 

to contact me at [Your Phone Number] or [Your Email Address] if you need any further 

information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 



[Your Address] 

[City, State, Zip Code] 


