
Consultancy Service Modernization Update 

Date: [Insert Date] 

To: [Client Name] 

From: [Your Name] 

Subject: Status Update on Modernization Efforts 

Dear [Client Name], 

I hope this message finds you well. I am writing to provide you with an update on our 

consultancy service modernization efforts which commenced on [Start Date]. 

As of today, we have successfully completed the following milestones: 

• [Milestone 1 Description] 

• [Milestone 2 Description] 

• [Milestone 3 Description] 

Looking ahead, we are currently working on the following tasks: 

• [Task 1 Description] 

• [Task 2 Description] 

• [Task 3 Description] 

We anticipate having the next phase completed by [Next Phase Deadline]. Your feedback and 

insights would be invaluable as we proceed. 

Thank you for your continued support and collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


