
Consultancy Project Wrap-Up Report 

Date: [Date] 

To: [Client's Name] 

From: [Your Name / Your Company] 

Subject: Wrap-Up Report for [Project Name] 

Dear [Client's Name], 

We are pleased to present the wrap-up report for the [Project Name] consultancy project, which 

was conducted from [start date] to [end date]. This report summarizes the key findings, 

deliverables, and recommendations resulting from our collaboration. 

1. Project Overview 

[Brief description of the project goals and objectives.] 

2. Key Findings 

[Summary of key findings from the project.] 

3. Deliverables 

[List of deliverables submitted throughout the project.] 

4. Recommendations 

[Summary of recommendations based on the findings.] 

5. Conclusion 

We appreciate the opportunity to work with [Client's Company], and we hope that our insights 

and recommendations will contribute to your ongoing success. 

If you have any questions or need further clarification, please do not hesitate to reach out. 

Thank you for your trust in [Your Company]. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


