
Professional Credentials Verification 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves to verify the professional credentials of [Insert Name], who has applied for a 

contractual agreement with [Insert Company/Organization Name]. 

We affirm that [Insert Name] holds the following credentials: 

• Degree: [Insert Degree] from [Insert University/Institution] - [Insert Year] 

• Professional Licenses: [Insert License/Certification] - [Insert Year Issued] 

• Relevant Experience: [Insert positions held and years of service] 

We have conducted thorough checks to confirm that [Insert Name]'s qualifications meet the 

standards required for the position. 

Should you require any additional information or clarification, please do not hesitate to contact 

us at [Insert Contact Information]. 

Sincerely, 

[Insert Your Name] 

[Insert Your Position] 

[Insert Company/Organization Name] 

[Insert Contact Information] 


