
Proposal Letter 

Date: [Insert Date] 

[Client's Name] 

[Client's Title] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to submit our proposal for [describe service/product] to [Client's Company]. 

Based on our understanding of your needs, we believe that our solution will provide you with 

[mention benefits]. 

Our proposed plan includes: 

• [Service/Product Feature 1] 

• [Service/Product Feature 2] 

• [Service/Product Feature 3] 

The total estimated cost for this project is [insert amount], and we anticipate completion by 

[insert date]. 

We are excited about the opportunity to work with you and are confident in our ability to help 

you achieve your goals. Please feel free to reach out with any questions or to discuss this 

proposal further. 

Thank you for considering our proposal. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


