
Engagement Proposal 

Date: [Insert Date] 

Dear [Client's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We specialize in [Brief Description of Services]. 

We are excited about the opportunity to collaborate with you and your team. Based on our 

conversations, we believe that our expertise in [Specific Area] can significantly benefit [Client's 

Company]. 

Proposal Overview 

Please find below an outline of our proposed engagement: 

• Objective: [State the main goals] 

• Scope of Work: [Brief description of services to be provided] 

• Timeline: [Estimated timeline for the project] 

• Investment: [Cost of services] 

We are committed to delivering exceptional results and believe that this partnership could be 

mutually beneficial. I would love to discuss this proposal in more detail at your earliest 

convenience. 

Thank you for considering us as your potential partner. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


