
Consultancy Invoice 

From: [Your Name]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Client Name]  

[Client Company Name]  

[Client Address]  

[City, State, Zip Code] 

Invoice Number: [Invoice Number]  

Date of Issue: [Date]  

Due Date: [Due Date] 

Project Details 

• Project Name: [Project Name] 

• Description: [Brief Description of Services Rendered] 

Charges 

Description Hours Rate Amount 

[Service/Task Description] [Number of Hours] $[Hourly Rate] $[Total Amount] 

Total Due 

Total Amount Due: $[Total Amount] 

Payment Information 

Payment can be made via [Payment Method] to the following account:  

Account Name: [Your Account Name]  

Account Number: [Your Account Number]  

Bank Name: [Your Bank Name]  

Routing Number: [Your Routing Number] 

Thank you for your business! If you have any questions, please feel free to contact me. 



Sincerely, 

[Your Name] 

[Your Title] 


