
Consultancy Project Summary and 

Completion 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Consultancy Firm's Name] 

Subject: Completion of Consultancy Project - [Project Title] 

Project Overview 

We are pleased to inform you that the consultancy project titled "[Project Title]" has been 

successfully completed. This project was initiated on [Start Date] and concluded on [End Date]. 

Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Key Deliverables 

The following deliverables were provided during the course of the project: 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

Outcomes 

As a result of this project, we achieved the following outcomes: 

• [Outcome 1] 

• [Outcome 2] 

• [Outcome 3] 

Feedback and Future Steps 

We welcome your feedback regarding the project's outcomes and would love to discuss any 

future collaboration opportunities. Please feel free to reach out at your convenience. 



Thank you for entrusting us with this consultancy project. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Consultancy Firm's Name] 

[Contact Information] 


