
Consultancy Project Recommendations 

Date: [Insert Date] 

To, 

[Client Name] 

[Client Title] 

[Company Name] 

[Company Address] 

Dear [Client Name], 

We appreciate the opportunity to work with [Company Name] on the recent consultancy project 

focused on [Project Topic]. Based on our findings, we have compiled a list of recommendations 

that we believe will enhance your operational efficiency and drive growth. 

Recommendations 

1. Recommendation 1: [Detailed explanation] 

2. Recommendation 2: [Detailed explanation] 

3. Recommendation 3: [Detailed explanation] 

We encourage you to consider these recommendations and explore their potential impact on your 

organization. We believe their implementation will facilitate significant progress towards your 

strategic goals. 

Follow-Up 

We would like to schedule a follow-up meeting to discuss these recommendations in detail and 

address any questions you may have. Please let us know your availability for the week of [Insert 

Week]. 

Thank you for your trust in our consultancy services. We look forward to continuing our 

collaboration with [Company Name]. 

Sincerely, 

[Your Name] 

[Your Title] 



[Consultancy Firm Name] 

[Your Contact Information] 


