Project Partnership Closure Letter

Date: [Insert Date]
[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]
Dear [Recipient's Name],
We are writing to formally acknowledge the successful completion of our consultancy project,
titled "[Project Title]", which began on [Start Date] and concluded on [End Date]. This
partnership has been immensely valuable, and we appreciate the collaborative efforts between
our teams.
Throughout the project, we achieved several key outcomes, including:

e [Outcome 1]

e [Outcome 2]

e [Outcome 3]
As we close this partnership, please find attached the final project report and all relevant
documents for your records. We hope the insights gained during this project will assist in your

future endeavors.

Thank you once again for your support and collaboration. We look forward to potential
opportunities to work together in the future.

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization]

[Contact Information]



