
Service Agreement Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to submit our proposal for providing [describe services] to [Client's Company 

Name]. We believe that our expertise and dedication will provide outstanding value and support 

to your organization. 

Scope of Services 

We propose to perform the following services: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Timeline 

The anticipated timeline for the project is as follows: 

• Phase 1: [Start Date] to [End Date] 

• Phase 2: [Start Date] to [End Date] 

Fees 

The total cost for the above services is [insert cost], which includes [list any included items]. 

Terms and Conditions 

[Briefly outline terms and conditions related to the agreement.] 

We are excited about the opportunity to work with [Client's Company Name]. Please review this 

proposal and feel free to reach out with any questions or modifications. 

We look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


