
Business Service Recommendation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to recommend [Service Provider's Name] for [specific service, e.g., IT support, 

marketing services]. Our experience with [his/her/their] services has been exceptional. 

[Service Provider's Name] has demonstrated a high level of professionalism and expertise in 

[describe specific tasks or projects]. [He/She/They] consistently meets deadlines and provides 

top-notch customer support. 

I highly recommend [Service Provider's Name] for any business looking for [specific services]. 

Please feel free to contact me if you need any additional information. 

 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


