
Acceptance Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

We are pleased to inform you that your proposal titled "[Proposal Title]" has been accepted. We 

appreciate the time and effort you put into your submission, and we believe that your proposal 

aligns well with our objectives. 

Details regarding the next steps and any required documentation will be communicated shortly. 

We look forward to collaborating with you on this project. 

Thank you again for your proposal. 

 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 


