
Order Acceptance Confirmation 

Date: [Insert Date] 

Dear [Customer Name], 

Thank you for your order with [Company Name]. We are pleased to inform you that your order 

#[Order Number] has been successfully received and is now being processed. 

Order Details: 

• Item: [Item Name] 

• Quantity: [Quantity] 

• Price: [Price] 

You can expect delivery within [Delivery Timeframe]. If you have any questions or need further 

assistance, please feel free to reach out to us at [Contact Information]. 

Thank you for choosing [Company Name]! We appreciate your business. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


