
Follow-Up Consultation Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Follow-Up Consultation Meeting to Set Future Goals 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up on our previous consultation meeting 

held on [insert date of the previous meeting]. I truly appreciated our discussion and the insights 

you shared. 

As we move forward, I would like to schedule a follow-up consultation meeting to 

collaboratively set our future goals and strategies. It's vital that we align our objectives and create 

a clear path for success. 

Please let me know your availability for a meeting next week. I am flexible with timings and will 

do my best to accommodate your schedule. 

Thank you for your continued partnership, and I look forward to our next discussion. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


