
Follow-Up Consultation Meeting Request 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our recent consultation 

regarding the progress of the [Project Name]. As we move forward, I believe it would be 

beneficial to schedule a meeting to discuss our advancements and any challenges we may be 

facing. 

Please let me know your availability for a meeting next week. I am confident that a discussion 

will help keep our project on track and address any pressing issues. 

Thank you for your attention, and I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


