
Follow-Up Consultation Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Follow-Up on Consultation Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to thank you for your participation in our recent 

consultation meeting on [Insert Date of Meeting]. Your insights and feedback were invaluable to 

our discussion. 

As part of our commitment to continuous improvement, I would like to schedule a follow-up 

meeting to discuss any additional thoughts or feedback you may have since our last conversation. 

Please let me know your availability for next week so that we can arrange a suitable time. 

Thank you once again for your contributions. I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


