Follow-up Consultation Meeting for Budget
Discussions

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Follow-up on Budget Consultation Meeting

Dear [Recipient's Name],

I hope this message finds you well. I would like to follow up on our recent consultation meeting
regarding the budget discussions. We covered several important points that I think merit further
consideration and discussion.

As mentioned, it is crucial for us to finalize our budget allocations to ensure a smooth operation
for the upcoming period. I propose that we schedule a follow-up meeting to address the pending

issues and solidify our proposed budget plan.

Please let me know your availability for next week so we can coordinate a suitable time for our
discussion. I am looking forward to your insights and suggestions.

Thank you for your attention to this matter.
Best regards,
[Your Name]

[Your Position]
[Your Contact Information]



