
Project Start Notification 

Date: [Insert Date] 

Dear [Client's Name], 

We are excited to inform you that your project, [Project Name], is set to commence on [Start 

Date]. Our team is eager to collaborate with you to ensure the success of this project. 

Project Details: 

• Project Manager: [Project Manager's Name] 

• Communication Method: [Details on how the client will be updated] 

• Initial Meeting Date: [Date and Time] 

If you have any questions or require further information, please do not hesitate to reach out. 

Thank you for choosing [Your Company Name]. We look forward to working with you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


