
Client Onboarding Confirmation 

Dear [Client's Name], 

We are excited to welcome you as a new client at [Your Company Name]. Thank you for 

choosing us for your [specific project or service]. 

Project Overview 

Your project, titled "[Project Title]", will commence on [Start Date]. Our goal is to deliver 

exceptional results tailored to your needs. 

Next Steps 

1. Kick-off Meeting: We will schedule a meeting on [Date/Time] to discuss project details. 

2. Documentation: Please review and complete the attached documents. 

3. Point of Contact: Your main point of contact will be [Project Manager's Name]. 

Contact Information 

If you have any questions, feel free to reach out to us at [Contact Email] or [Contact Phone 

Number]. 

We look forward to a successful partnership! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Contact Info] 


