
[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the lease of technology 

infrastructure required for our upcoming projects at [Your Company]. Our assessment indicates a 

growing need for [specific technology or infrastructure] to enhance our operational capabilities. 

We are particularly interested in leasing the following: 

• [Item 1] 

• [Item 2] 

• [Item 3] 

We believe that leasing this technology will not only provide us with the necessary tools but also 

allow us to allocate our resources more efficiently. We are committed to maintaining the 

infrastructure with the utmost care and adhering to all guidelines you may have. 

We would appreciate your prompt response regarding this request. Please let me know if we can 

schedule a meeting to discuss this in further detail. 

Thank you for considering our request. I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


