
Beneficiary Account Status Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Bank Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to inquire about the status of the beneficiary 

account associated with [specific account details or reference number]. 

As the authorized representative of [beneficiary name], I would like to request an update 

regarding the current status of the account and any necessary actions required to proceed further. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position/Relationship to Beneficiary] 


