
Request for Proposal for Computing 

Resources 

Date: [Insert Date] 

To: [Vendor's Name] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

We are writing to invite your organization to submit a proposal for computing resources to 

support our [specific project or operation] at [Your Organization's Name]. We are seeking a 

comprehensive solution that includes hardware, software, and technical support. 

Project Overview: 

[Briefly describe the project and its objectives.] 

Requirements: 

• Specifications for hardware and software. 

• Estimated costs and budget considerations. 

• Support and maintenance options. 

• Implementation timeline. 

Please send your proposal no later than [submission deadline]. We are looking forward to 

reviewing your submission. 

Thank you for considering this opportunity to work with [Your Organization's Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Phone Number] 

[Email Address] 


