
Software Architecture Review Meeting 

Request 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a meeting to discuss the software 

architecture for the [Project Name]. This review aims to ensure that our architectural choices 

align with the project requirements and best practices. 

Proposed Meeting Details: 

• Date: [Proposed Date] 

• Time: [Proposed Time] 

• Duration: [Proposed Duration] 

• Location: [Meeting Room/Link to Virtual Meeting] 

Please let me know your availability for the proposed date or if another time would be more 

convenient. Your insights will be invaluable to the success of our project. 

Thank you for considering this request. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


