
Software Architecture Governance Review 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are conducting a Software Architecture Governance Review to ensure that our projects align 

with the organization's architectural vision and standards. This review aims to assess the current 

systems, identify areas for improvement, and enhance our overall architectural strategy. 

The review will encompass the following: 

• Assessment of the existing architecture documentation 

• Evaluation of compliance with architectural principles 

• Analysis of system performance and scalability 

• Identification of potential risks and mitigating strategies 

We kindly request your participation in this review process, which is scheduled for [Insert Date 

& Time]. Your insights and expertise will be invaluable in guiding our discussions. 

Please confirm your availability at your earliest convenience. Should you have any questions, 

feel free to reach out. 

Thank you for your attention and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


