Minutes of the Advanced Technology
Advisory Board Meeting

Date: [Insert Date]
Location: [Insert Location]

Time: [Insert Start Time] - [Insert End Time]

Attendees:

[Name 1]
[Name 2]
[Name 3]
[Name 4]

Agenda:

1. [Agenda Item 1]
2. [Agenda Item 2]
3. [Agenda Item 3]

Minutes:

1. [Agenda Item 1]
[Discussion and notes concerning Agenda Item 1]
2. [Agenda Item 2]
[Discussion and notes concerning Agenda Item 2]
3. [Agenda Item 3]
[Discussion and notes concerning Agenda Item 3]

Action ltems:

e [Action Item 1] - Assigned to [Name] - Due by [Date]
e [Action Item 2] - Assigned to [Name] - Due by [Date]



Next Meeting:
Date: [Insert Date]

Location: [Insert Location]

Adjournment:
The meeting was adjourned at [Insert End Time].

Prepared by: [Your Name]



