Follow-Up After Advanced Technology
Advisory Board Meeting

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],
Thank you for attending the Advanced Technology Advisory Board meeting on [insert date].
Your insights and contributions were invaluable in shaping our discussions around [mention
specific topics discussed].
As a follow-up, we would like to share the key points and action items from our meeting:

e Action Item 1: [Brief Description]

e Action Item 2: [Brief Description]

e Action Item 3: [Brief Description]

We are keen to continue this momentum and would appreciate your feedback on [specific topic
or proposal]. Please let us know your thoughts.

Looking forward to our next meeting scheduled for [insert date].

Thank you once again for your participation and support.

Sincerely,
[Your Name]

[Your Title]



[Your Company/Organization]

[Your Contact Information]



