
Evaluation Request for Advanced Technology 

Advisory Board Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We are pleased to invite you to participate in our upcoming Advanced Technology Advisory 

Board meeting scheduled for [Insert Date]. Your insights and expertise are invaluable to our 

ongoing evaluation of emerging technologies. 

In preparation for the meeting, we request your evaluation on the following topics: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

Please provide your feedback by [Insert Deadline] to allow sufficient time for discussion during 

the meeting. 

Thank you for considering this request. We look forward to your contribution and a fruitful 

discussion. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


