
IT Infrastructure Expenditure Review 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Review of IT Infrastructure Expenditure 

Dear [Recipient Name], 

I hope this message finds you well. As part of our ongoing efforts to ensure optimal performance 

and cost-effectiveness in our IT infrastructure, I have conducted a review of our current 

expenditures and would like to share the findings. 

Overview of Expenditures 

• Hardware Costs: [Insert details] 

• Software Licensing: [Insert details] 

• Maintenance and Support: [Insert details] 

• Cloud Services: [Insert details] 

Analysis 

[Insert your analysis of the current expenditure trends and any notable observations.] 

Recommendations 

[Outline any recommendations for cost savings or changes to infrastructure.] 

Thank you for your attention to this matter. I look forward to discussing this review further. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


