
Notification of IT Security Framework 

Upgrade 

Date: [Insert Date] 

Dear [Employee/Team Name], 

We are writing to inform you about an important upgrade to our IT security framework, which 

will take place on [Insert Date of Upgrade]. This upgrade is critical to enhancing our security 

posture and protecting sensitive information. 

The key components of this upgrade include: 

• Implementation of advanced threat detection systems. 

• Stronger encryption protocols for data protection. 

• Regular security updates and patch management. 

• Enhanced employee training on cybersecurity best practices. 

Please be advised that during the upgrade process, there may be temporary disruptions to access 

certain systems. We appreciate your understanding and patience as we work to make our IT 

infrastructure more secure. 

If you have any questions or require further information, please do not hesitate to reach out to the 

IT department at [Insert Contact Information]. 

Thank you for your cooperation. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company] 


