
IT Disaster Recovery Strategy Update 

Notification 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Update on IT Disaster Recovery Strategy 

Dear [Recipient's Name], 

I hope this message finds you well. We would like to inform you that we have conducted a 

comprehensive review of our IT Disaster Recovery Strategy. As a result, we have implemented 

several updates to ensure that our protocols remain robust and effective in the face of potential 

disasters. 

Key Updates: 

• Enhanced backup procedures to minimize data loss. 

• Introduction of new recovery time objectives (RTOs). 

• Increased frequency of disaster recovery drills. 

• Updated communication plan for stakeholders during a disaster. 

These updates are aimed at strengthening our resilience and ensuring that we can respond 

effectively to any unforeseen events. We encourage you to review the attached document for 

detailed information and to reach out with any questions or concerns. 

Thank you for your attention to this important matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


