
IT Disaster Recovery Plan Compliance 

Review 

Date: [Insert Date] 

To: [Recipient Name] 

Position: [Recipient Position] 

Department: [Department Name] 

Company: [Company Name] 

Address: [Company Address] 

Dear [Recipient Name], 

We are writing to inform you that we have conducted a compliance review of the IT Disaster 

Recovery Plan (DRP) as part of our ongoing commitment to ensuring the resilience and 

continuity of our IT operations. 

The review was aimed at evaluating the current DRP against established compliance standards 

and best practices. Our findings are summarized as follows: 

• Strengths: [List strengths] 

• Areas for Improvement: [List areas for improvement] 

• Recommendations: [List recommendations] 

We appreciate your efforts in maintaining the integrity of our disaster recovery processes. Please 

review the attached detailed report and provide your feedback by [Insert Feedback Deadline]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Company] 

[Your Contact Information] 


