
Subject: Enhancement of IT Disaster 

Recovery Measures 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Dear [Recipient's Name], 

As part of our commitment to ensuring the resilience of our IT infrastructure, we are undertaking 

an enhancement of our disaster recovery measures. In light of recent assessments and best 

practices, we believe it is crucial to update our strategies to better safeguard our data and 

maintain operational continuity. 

The following enhancements will be implemented: 

• Regularly scheduled backups with off-site storage solutions. 

• Testing of disaster recovery plans on a quarterly basis. 

• Implementation of advanced monitoring tools to quickly detect and respond to incidents. 

• Staff training sessions on updated disaster recovery procedures. 

• Review and update of contact lists and communication protocols. 

We will be holding a meeting on [Insert Date and Time] to discuss these enhancements further 

and gather your insights. Please make it a priority to attend. 

Thank you for your attention and cooperation as we work to improve our disaster recovery 

capabilities. 

Best Regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


