
Automation Technology Risk Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you about the upcoming risk assessment for our automation technology 

systems scheduled for [Insert Date]. This assessment is essential to ensure the safety, security, 

and efficiency of our automated processes. 

The primary objectives of this assessment include: 

• Identifying potential risks associated with automation technologies. 

• Evaluating the impact of identified risks on operations. 

• Recommending mitigation strategies to minimize risks. 

Your participation is crucial, and we would appreciate your collaboration in providing the 

necessary information and insights regarding our current automation technologies. 

Please confirm your availability for a preliminary meeting on [Insert Date]. If you have any 

questions or require further information before the meeting, do not hesitate to reach out. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


