
Acknowledgment of Patent Application 

Services 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Company/Organization Name] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

We are writing to acknowledge the receipt of your request for assistance with your technology 

patent application. We appreciate the opportunity to work with you on this important project. 

Our team is currently reviewing the materials you submitted, and we will ensure that your 

application is processed efficiently. If we require any additional information, we will reach out to 

you promptly. 



Thank you for choosing [Your Company/Organization Name] for your patent application needs. 

We look forward to a successful partnership. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 


