Policy Update on Responsible Al Usage

Dear [Employee/Team Name],
We hope this message finds you well. We would like to inform you that our organization has
updated its policy regarding the responsible use of artificial intelligence (Al) technologies. This

update is essential to ensure that we align with ethical standards and best practices in the rapidly
evolving field of Al.

Key Points of the Updated Policy:

o Commitment to Ethical Al: All Al applications must adhere to ethical guidelines and
promote fairness.

o Data Privacy: Protecting user data and maintaining confidentiality is paramount.

« Transparency: Al systems deployed must be transparent and explainable to users.

« Continuous Training: Ongoing training will be provided to all relevant personnel on
responsible Al usage.

Please review the updated policy document attached with this email for more detailed
information.

Implementation Date: [Insert Date]

If you have any questions or require further clarification, please do not hesitate to reach out to
[Contact Person/Department].

Thank you for your attention to this important matter.
Best regards,

[Your Name]

[Your Position]

[Your Company]



