Announcement: Collaborative Software
Training Program

Dear Team,

We are excited to announce a new training program focused on collaborative software tools
aimed at enhancing our teamwork and productivity. This training is designed for all team
members and will cover various applications including project management software,
communication platforms, and file sharing services.

Details of the Training Program:

Date: March 15, 2023

Time: 10:00 AM - 2:00 PM

Location: Conference Room B
Trainer: Jane Doe, Software Specialist

We encourage everyone to participate as this training will provide invaluable skills to improve
our collaborative efforts. Please RSVP by March 10, 2023, to ensure we have adequate materials
prepared.

Thank you,

The Training Coordination Team



