
Cloud Computing Resource Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Cloud Computing Resource Assessment Report 

 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to optimize our cloud 

computing resources, we have conducted a thorough assessment of our current cloud 

infrastructure and usage.  

The assessment includes the following key findings:  

• Current resource utilization rates 

• Performance benchmarks 

• Cost analysis of existing services 

• Recommendations for optimization 

Based on our findings, we recommend the following actions to improve efficiency and reduce 

costs:  

1. Right-sizing of instances based on usage patterns 

2. Adoption of reserved instances for predictable workloads 

3. Implementation of autoscaling features for dynamic load management 

Please find the detailed report attached for your review. We look forward to discussing this in 

further detail and exploring the best strategies for our cloud environment. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Contact Information] 


