
Request for Speaker Participation at the 

Upcoming Technology Summit 

Dear [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are thrilled to announce our upcoming Technology Summit scheduled 

to take place on [Date] at [Location]. 

We would be honored to have you as a speaker at our event, sharing your invaluable insights on 

[Specific Topic]. Your expertise in [Speaker's Area of Expertise] would provide our attendees 

with a unique perspective and greatly enrich the discussions. 

The summit will bring together industry leaders, innovators, and enthusiasts, providing a 

platform for knowledge sharing and collaboration. Your participation would not only highlight 

your commitment to the advancement of technology but also inspire the next generation of 

professionals in our field. 

Please let us know your availability and any requirements you might have to facilitate your 

participation. We are more than happy to accommodate your needs to make this experience 

seamless and enjoyable. 

Thank you for considering our request. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


